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SHIPPING INSTRUCTIONS

	Shipper’s Name & Address:
	(Please Tick)
1. Method of payment:
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Bank Draft           Letter of Credit            No Change 

	
	2. Reference No: ……………………………………………………………………….

	
	3. Reason for Export:
Sale       Loan       Transfer       Copy & Return        Repair & Return

Other: ………………………………………………………………………………………….

	
	4. Is Duty Drawback required?    Yes                No 

	
	5. Value: (State Currency) ………………………………………………………….
FOB                   CIF                C & F

	Consignee’s Name & Address:
	6. Freight:     Prepaid                Collect

        Charges:    Prepaid                Collect

	
	7. Do you require clearance and delivery overseas? Yes       No

	
	8. To be forwarded by: ………………………………………………………………

Sea Freight                    Air Freight 

	
	9. Insurance:    Yes             No            If Yes, ...............................

	
	10. Arrange pick-up?   Yes             No 



	Notify Part Name and Address:
	11. Pack for export?    Yes             No

	
	12. Is shipment urgent? ?   Yes             No 



	
	13. Can it wait for weekend consolidation? ?    Yes            No

	
	14. Shipping details to be advised to: ……………………………………………

 Shipper                 Consignee

	
	15. Original documents to be sent to: ……………………………………………

         Shipper                 Consignee

	Country of Origin:
	  Destination:
	16. Hazardous                 Non Hazardous  

	No. Pkgs
	Gross Weight
	Measurement by Vol.
	ECN Description
	Signature

	
	

	
	
	




